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Distribution Cheque Outsourcing over the Counter

Process:

To receive the cheque payments on behalf of COS customer, suppliers must follow the
Distribution Procedures. The cashier order will ready for pick up by the suppliers at our Counter
Services on the day of the value date. Details of the new counter service for cheque distribution are

as follows:

Location: Prompt Cheque Center

762/2 Bangkok Square, Building C, Rama 3 Rd,
Bang Pong Pang, Yannawa, Bangkok 10120

Prompt Cheque Call Centre: 0-2284-3660

Office Hours: 09:00 a.m. — 04:30 p.m. (The pickup time might be varied

Procedure:

upon customer’s schedule.)

1. Checking details on the announcement board

Each supplier must check the details on the announcement board such as cheque
number before getting the queuing number.

2. Receive queuing number:

Inform staff about the customer name, your own supplier name, and cheque
number.

Give the documents such as Receipt/Tax Invoice to staff.

Staff will put the documents in the folder and then give the payment details printed
out to supplier for sorting.

Each supplier must sort the Receipt/Tax Invoice in the same sequence as the
payment details to help checking documents process faster.

Return the folder to staff after sorting the documents.

Staff will scan the bar code and print out the queuing number for supplier.

Receive the queuing number and wait to be called.

3. Release the cheque

As soon as the checking document process is completed, staff will release the
queue on the queuing board.

Supplier must check their queue number shown on the queuing screen.

Present the queue number to staff when the queue is called.

Supplier must check the details on the cashier order before signing on the cheque
copy.

Staff signs on the cheque copy as well and then release the original cashier order
and Withholding Tax certificates (2 copies) to supplier.



HSBC X»

a 1 < a o
N9 ILENISNISANETALNULTHNGNAT

mﬂﬁ'v?mﬁﬁmaﬁmmﬁ"lﬁ'ﬁ"uua‘uémm%m‘u?

o Y QYo A o 1 A g Yo Yo
Vlgﬂﬂﬂ“l’iﬂ'llu‘Hﬂﬁﬁﬂ%'lﬂllﬂﬁlfl%ﬂilﬁlfﬂclﬁﬂﬂNﬂJNﬁ

U

4 9 .. a o c?/lqy = 1 A 3 Ao Yo Yo a K
ﬂigiﬂ‘ﬁuﬁu'ﬂﬂgﬂﬂ"l (Beneficiary) #nuusen 1/]\ﬂﬁ'JllfNfﬂiﬁ\‘lllf‘)llLlﬂ‘ﬁl“]ﬂﬂilﬂfﬂﬂﬁﬂﬂ?ﬂﬂlﬁﬂﬂ[fjﬁ'“]JNu PIANINITD

v 9
vasui¥a ldvinaaiun Tufuuaznaidane il

A01UN ; wseNNFA 1Fumas (Prompt Cheque Center)
762/2 99INTNILIIW 3 9115 C DUUNTEIW 3 YWD
THANE ABIUUIN ATUNNLHIUAT 10120

Prompt Cheque’s Call Centre: 02-284-3660

Tz ilaimnmsaaua a1 9.00 - 16.30 1.

] '
A Y o

@ 9 ' 3 o 9,
(mmuuammmQjmmm%ﬂmwuﬂ”la)

YUABUMITUIEA ¢

1. asaeusnwazPeanetumsneda

@

9 < v 2 A o v & Aa ' ' o
! “]JL‘Hﬂi]3@]'0\1@]57]5]ﬁi‘)‘]_li1ﬂﬁ$!,’t‘)ﬂﬂmﬂ’lﬂﬂﬂﬁm@iﬂl‘ﬁﬂﬂﬁﬂﬂgﬂuﬂ?ﬂﬂigﬂWﬁ NOUNITUDIU

0307 15 myiunnFesisa

2. msvesuiasna

o

¥ A Ao A v A a A Y o . A A 74
uareUITNNVRSUIFA, YouSHnndoamssuda (supplier) waziaviuawdesidn
A v ) Y A 2 o a A
guenaslszneumssuFaunmem iy luaSesuiRuuaz lunaia

v Y
Mnrhiszsimssivenans lduflundeuialiluseazidea (Payment Details) 1szneums
[ < 1Y o 3 A o = a 3 v o a Y A o w Y
Nofaungueiuda eshnstealuneda/luedesutiu IWSeasduaswazgndesauly
51821009 (Payment Details)

A o Ny P Yy & A A VY YA A, o a A
LUDLTYUDNTTLTYUIDULAD Gl‘WWT]_IL‘HﬂfJ‘LlLL UAULNRIUUIN  IWDNINITDDNUATAIVINIATON

U

115 1da (Bar Code)

Y v a Y Y A Yo & kY = a o w
HAIVINTUVUATAIVININUIN BIVIFAISABITOLITINAINTNAIAD

' 8 dg
3. NIINELUATLVEILBA

Wordmihnniinmsasndeuenaslszneumssudaseudooudl  Bmineziimsisenaa
AR VIATA?

AiuiFnzdosnsrnmviiinimduninenuitasfi

o a 1y Y A A Ao a 9
El‘Ll“]JCV']Tﬂ'JLLﬂL"anu"mLNGLQ%WU@?ﬂUﬂiTﬂQUUWHTﬂﬂ

3

@

9 < v v A sd o 2 A o o

! “]JL‘Hﬂi]3@]ﬂﬂ@li’ﬁ]ﬁﬂllﬂ’ﬂllgﬂ@]i‘)\iﬂullﬂ%lflmiwﬂﬂﬂuﬂWﬂﬁLGIqul"lfﬂ’i‘]_IL"lfﬂ‘lluﬁHHW
a a3

LAYIBYTLBA

Yy g A o s A o A o a S v ydA o ' )
DIHUINIENIO T UFDUHUTUUWUABIFYTIEA DN UULIIVTHINISNINTIYLABIBYILBANIT DN

1Yo

:/I @ = A . . e 1 A I3 o A
Wwalusinad & fT1e (Withholding Tax Certificates) Tasaanauuandeosifndinsaliundsy

U

< 3 o 8 23 yy
L“Ifﬂ!.lﬁ%!.ﬂ‘llﬁ?!.unlﬂ“m%ﬂi!.“ﬁﬂvb




